
 

Budget Page 1 of 2, Question 9, is an overview of the three categories agencies can utilize for developing their budgets, 
Personnel Services, Contracted Services and Supplies and Miscellaneous. 
 
We have color coded each of the sections to coincide with the Total Program Budget Summary page that will be covered on 
the next page. 
 
In the example above we provided each category, color coded and instructions on how the categories are to be completed. 
 
Red Personnel Services 1 and 4: 
 

- Personnel Services incorporates position title, salaries, hourly rate and ERE 
Please note the calculations are included for each line item 
Total salaries added up total $4,082, ERE Totals $60 
Total category cost is $4,142.00 

 
Green Contracted Services 2 and 5: 
 



- Contracted Services incorporates professional services the agency pays for, such as vehicle insurance, vehicle 
maintenance and gas.   
Please note when requesting reimbursement for mileage/travel to include the mileage rate in the calculation 
Total category cost is $6,190 

 
Blue Supplies and Miscellaneous Services 3 and 6: 
 

- Supplies and Miscellaneous incorporates items needed by the agency to run the project 
These items include supplies, first aid and copies. 
Total category cost is $668 
 

Each line item and the total amount requested in each category must match on the Total Program Budget Summary page, 
which is Budget Page 2 of 2. 
 

 



 

The completed example above of the Total Program Budget Summary page, must reflect your requested amounts for each line 
item from your Budget page 1 of 2, question 9 for each category.  Please verify all calculations for all columns and rows add up 
correctly.  
 

Above you will see the arrows are distinguishing each column and row that needs to total. Red for Personnel Services (1 & 4), 
Green for Contracted Services (2 & 5) and Blue for Supplies and Miscellaneous (3 & 6). 
Under “Revenues” please list all sources of funding for your activity. 
 

Column “A” – Requested funds from the City of Scottsdale only, verify total for this column (7), matches your total requested 
amount for this activity. 
 

Column “B” – All other funding sources. 
 

If you have a line item specified on your Budget page 1 of 2, question 9, that is not shown on this Total Program Budget 
Summary page, you can add that line item under “Other” and then specify what the line item is (8). 
 

Please identify Committed funding with a “C” or Tentative funding with a “T” in the 4th column. 
 
The SumTotal of (A+B), are totals of all funding sources for each line item. 
 

Please make sure you follow these steps when completing the budget for your activity. 


	Question 9 for webpage
	TPBS Page for Webpage

